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S.No Description Page.No 

1 Students Name list 3 

2 
Training given for competitive 

exams 
7 

3 
Samples Hall Tickets of Competitive 

Exam 
11 

4 Career Counseling Given to Students 56 

5 
Profile of the Trainers for the Career 

Counseling 
73 
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Year 

Guidance for competitive examinations   Details of career counselling  

Name of the 

Activity  

Number of 

students 

participated 

Number of 

students 

qualified in the 

competitive 

examinations 

Name of 

the 

Activity  

Number of 

students 

participated 

Number of 

students 

placed 

2021-

2022 

Aptitude Test, 

Communication 

Class, Mental 

Ability, Group 

Discussion, 

Presentation 

Data 

representation 

and    Analysis 

138 Nil 
Placement 

Training 
138 67 

2020-

2021 

UGC NET 

Coaching Class 

TNPSC 

Coaching Class 

Placement Talk 

by Jaro UGC 

NET Coaching 

Class 

TNPSC 

Coaching Class 

Placement Talk 

by Jaro 

Education 

Talk on how to 

crack 

TNPSC 

Motivational 

talk on UPSC 

Exam 

78 Nil 
Placement 

Training 
78 8 
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2019-

2020 

Class on 

Resume 

Building 

Placement Talk 

by Jaro 

Talk organized 

on „How to 
crack TNPSC 

Exam 

Motivational 

talk on the 

power of 

POSITIVE 

MANTRA 

127 Nil 
Placement 

Training 
127 98 

2018-

2019 

A talk on 

Resume 

BuildingUGC 

Coaching 

Classes for 

NET 

TNPSC 

Coaching Class 

157 Nil 
Placement 

Training 
157 66 

2017-

2018 

Placement Talk 

by Jaro 

„How to crack 
UPSC Exam‟ 
Motivational 

talk on MIND 

POWER 

Resume 

Building-

NCPIR 

TNPSC 

Coaching Class 

59 Nil 
Placement 

Training 
59 40 
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EXAMS
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CAREER COUNSELING  

GIVEN TO STUDENTS 
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Number of students benefitted by guidance for competitive examinations and 
career counseling offered by the institution during the year Soft skills 

 
 

Title of the Course Business Aptitude & Communication Skills I 

Course Code MBACS102 

Semester & Year 

offered 

I year /1 semester 

Course / Session 30 hours /20 Sessions (90 minutes each) 

Target Batches First year MBA students (2021 Passing out batches) 

Objectives of the 

Course 

To train them on the conduct of group discussion and to make effective 

participation in any group discussion. 

To enable them to make a good contribution in any given topic on public 

speaking 

To hone their basic numeric and arithmetic aptitude 

To enlighten them on the basics of business communication like letter and 

Email writing. 

To help them prepare their resume for facing campus interview 

Focused Skill Sets Group discussion - Quantitative aptitude - Resume building - business 

communication 

Expected outcome At the end of the course students must be able to make an appreciable 

attempt in any group discussion. 

They must be able perform fairly well in the aptitude and verbal 

preliminary rounds of the campus interview. 

Also they must be able to carryout formal business communication like job 

application, cover letter, and drafting professional email according to their 

needs. 

Prerequisite Nil 

Course Coordinator  

Reviewer 1  

Reviewer 2  

Last Reviewed October 3, 2019 
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Unit 
Contents Duration 

(Hours) 

 
1 

Introduction & Orientation 

Course introduction - Training expectations - Pre-assessment -MBPR10201 - 

MBPR10202 

 
1.5 

 
2 

Speaking Skills 

Impromptu (JAM) - Public Speaking - GD Inputs - Mock GD 

 
13.5 

 
3 

Business Aptitude 

Quantitative aptitude- Arithmetic reasoning- Data Interpretation - 

Assessments 

 
7.5 

Unit Contents Duration 
(Hours) 

 
 

4 

Verbal Aptitude 

Reading Comprehension - Essay writing - Business communication -letter & 

Email writing - Verbal Assessments - synonyms - Antonyms - sentence 

correction 

 
 

4.5 

5 Interview Skills Resume Building 1.5 

 
6 

Post Assessments 

MBPO10201 - Post Evaluation assessment - Feedback - Instructions 

regrading Followup training 

 
1.5 
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Session Details 

 

 

 

Session Topics Unit 

1 Expectation Gathering & Setting 1 

2 Speaking Skills - Just a Minute 2 

3 Speaking Skills - Public Speaking Input 2 

4 Speaking Skills - Public Speaking 2 

5 Speaking Skills - Public Speaking 2 

6 Speaking Skills - GD Input 2 

7 Speaking Skills - GD Input - (Case Based GD) 2 

8 Speaking Skills - Mock GD 2 

9 Speaking Skills - Mock GD 2 

10 Speaking Skills - Mock GD 2 

11 Business Aptitude - Quantitative aptidue 3 

12 Business Aptitude - Quantitative aptidue 3 

13 Business Aptitude - Arithmetic reasoning 3 

14 Business Aptitude - Arithmetic reasoning 3 

15 Business Aptitude- Data Interpretation 3 

16 Verbal Aptitude - Reading Comprehension 4 

17 Verbal Aptitude - Synonyms -Antonyms - sentence Correction 4 

18 Verbal Aptitude-Essay -letter & Email writing 4 

19 Interview Skills - Resume Building 5 

20 Post Assessments - MBPO1021 6 
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List of Assessments 

Sno Name of the 

Assessment 
Content Unit 

1 MBPR10201 Pre Assessment - Aptitude 1 

2 MBPR10202 Pre Assessment - Communication 1 

3 MBUA10201 Assignment - Public Speaking 2 

4 MBUA10202 Quiz - Group Discussion 2 

5 MBUA10203 Quiz - Quantitative aptitude 01 3 

6 MBUA10204 Quiz - Quantitative aptitude 02 3 

7 MBUA10205 Quiz - Arithmetic Reasoning 01 3 

8 MBUA10206 Quiz - Arithmetic Reasoning 02 3 

9 MBUA10207 Quiz - Data Interpretation 3 

10 MBUA10208 Quiz - Reading Comprehension 4 

11 MBUA10209 Assignment - Letter Writing 4 

12 MBUA10210 Assignment - Essay Writing 4 

13 MBUA10211 Quiz - Verbal Aptitude 01 4 

14 MBUA10212 Quiz - Verbal Aptitude 02 4 

15 MBUA10213 Quiz - Email etiquette 4 

16 MBUA10214 Quiz -Resume Building 5 

17 MBPO10201 Post Assessment - Aptitude 6 

18 MBPO10202 Post Assessment - Communication 6 
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Webinar on An Overview on Shipping Industry And Career Development on 20-06- 

2020 

 

Employment Opportunities unlimited in the field of logistics. A webinar on An 

Overview of Shipping Industry and Career Development was organized on June 

20,2020. Mr.Sreejith S Project Manager, Mariapps Solutions Cochin served as 

the resource person. The students of NCM participated and interacted with the 

resource person making it a lively session. 

 
Outcome of the Event: 

 
 

The deliberations led to the understanding of career opportunities in Shipping 

Industry. This alsogave a clear insight for the students to plan and prepare for the 

career ahead in shipping industry. 
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The Future of Careers In retailing on 26-06-2020 

 

Nehru College of Management in association with Retailvarsity organized a one 

day webinar on the topic “The future of Careers in Retailing” on June 26,2020. 
The founder and CEO of Retail Varsity, Mumbai and Founding CEo of RAI 

(Retailer‟s Association Of India) Dr. Gibson Vedamani acted as the resource 

person. Retailing is the future. Enormous employment opportunities are 

available for students aspiring a career in retailing. This was discussed with the 

students and a clear outlook was given to students on all about retailing. 

 
Outcome of the Event: 

 
 

The students understood what Retailing is and the career prospects in retailing. 

The students gained valuable insights on all terms pertaining to Retail Industry. 
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Guest Lecture Believe in You on 08-09-2020 

 

Covid‟19 – 19 has turned the lives of all of us. We are in the new era of 

functioning called as New Normal. To boost the confidence of students and 

bring back their morale the College organized for a online Guest Lecture on the 

topic “Believe in You” with Mr.V.Ramsingh, Motivational Speaker, Trainer and 

NLP Practitioner on September 08,2020. The students of NCM were the 

beneficiaries. 

 
Outcome of the Event: 

 
 

The students interaction proved that the programme indeed was a great 

success. This boosted their confidence and made them prepared to face the 

challenges ahead in the days to come in their career. 
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Number of students benefitted by guidance for competitive examinations and career 

Counseling offered by the Institution during the year 2019-2020 
 

 
 

Career counseling Students 

Participated 

Competitive 

examinations 

Students 

Participated 

A talk on Resume 

Building by NCPIR 

on 03.08.2019 

70   

Motivational talk on 

how to crack UPSC?" 

was held on 20.08.2019 

74   

Placement Talk by Jaro 

Education held 
on 29.08.2019 

55 UGC 

Coaching 

Classes for 

NET 

10 

Talk organized on „How 
to crack TNPSC Exam‟ 
on 30.10.2019 

70 TNPSC 

Coaching Class 

7 
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A talk on Resume Building by NCPIR on 03.08.2019 
 

 

 

 

 

 

 

 

 

 

 

Talk organized on ‘How to crack UPSC Exam’ on 20.08.2019 
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Placement Talk by Jaro Education held on 29.08.2019. 
 

 

 

 

 

 

 

 

 

 

 

 

Motivational talk on how to face TNPSC Competitive Examinations?" was held on 

30.10.2019 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Nehru College of Management 
Affiliated to Bharathiar University, Coimbatore& Approved by AICTE, New Delhi 

Accredited by NAAC with B++ grade Recognized by UGC with 2(f) 12(B) 

An ISO 9001: 2015 Certified Institution 

Nehru Gardens, Thirumalayampalayam Post, Coimbatore - 641 105. 

 

Number of students benefitted by guidance for competitive examinations and career 

Counseling offered by the Institution during the year 2018-2019 
 

 
 

Career counseling Students 

Participated 

Competitive 

examinations 

Students Participated 

Placement Talk by Jaro 

Education held 
on 20.08.2018 

55 UGC Coaching 

Classes for NET 

8 

Talk organized on „How 
to crack TNPSC Exam‟ 
on 28.09.2018 

50 TNPSC Coaching 

Class 

7 

Motivational talk on the 

power of POSITIVE 

MANTRA 

was held on 

22.01.2019 

50   

A talk on Resume 

Building by NCPIR 

on 18.02.2019 

56   
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Placement Talk by Jaro Education held on 20.08.2018. 
 

 

 

 

 

 

Talk organized on ‘How to crack UPSC Exam’ on 28.09.2018 
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Motivational talk on the power of POSITIVE MANTRA was held on 22.01.2019 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A talk on Resume Building by NCPIR on 03.08.2018 
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Number of students benefitted by guidance for competitive examinations and career 

Counseling offered by the Institution during the year 2017-2018 
 

 

 

 

 

Career counselling Students 

Participated 

Competitive 

examinations 

Students Participated 

Motivational talk on 

MIND POWER? 

was held on 11.09.2017 

80   

Placement Talk by Jaro 

Education held 
on 06.12.2017. 

63 UGC Coaching 

Classes for NET 

11 

Talk organized on „How 
to crack UPSC Exam‟ 
on 13.02.2018 

79 TNPSC Coaching 

Class 

7 

A talk on Resume 

Building by NCPIR 

on 06.03.2018 

83   
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Motivational talk on MIND POWER ?" was held on 11.09.2017 
 

 

 

 

 

 

 

Placement Talk by Jaro Education held on 16.12.2017. 
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Talk organized on ‘How to crack UPSC Exam’ on 13.12.2018 
 

 

 

 

 

 

 

A talk on Resume Building by NCPIR on 06.03.2018 
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PROFILE OF THE TRAINERS  

FOR THE CAREER COUNSELING 



S.Arunkumar 
hitechdreams@gmail.com                                                                                       Mobile 9842287222 
 
 
EDUCATIONAL QUALIFICATIONS:  
 
Bachelor of Computer Application from Bharathiyar University.  
 
Master of Business Administration from Alagappa University. 
 
 
WORK EXPERIENCE:  
 

• Worked in Administration with Bimetal bearings ltd from 2004 to 2007. 
 

• Worked with Q-first technologies pvt ltd, as Process coordinator from 2007 to 2012. 
 

• Done Freelancing in Soft skill training for Corporate and training institutions for one year 2013. 
    

• Worked as Trainer at Arena animations Coimbatore from April 2014 to June 2016 
 

• Working with Nehru Group Of Institutions, as soft skill trainer from July 2016 till date. 
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Mrs. Maya Vinanth 

mayamaria23@gmail.com 

Mob: 9025444011 

6/15 Maya Nivas 2nd main St, Meena Estate, 

Sowripalayam Road 

Coimbatore-641028 

www.grammarbox.in 

 

Ownership at GrammarBox English Hub: 

9 year old Company, which caters to Soft Skills, 

Communicative English training’s Faculty Development 

Programs, for Colleges and Schools. 

Started with a team of two people, and then later 

flourished to a team of 20 plus trainers, who hail from 

various backgrounds such as British council, BEC, and 

NLP. 

Have been very passionate about English from a very 

young age, born in Coimbatore and studied in Abu-

Dhabi, and thereon came down to India, finished my 

schooling from St.Francis Anglo Indian Girls School, 

mailto:mayamaria23@gmail.com
http://www.grammarbox.in/


and Vidhyaniketan School. Completed my graduation 

in B.E. Computer. Sc Engineering. 

 

Work Experience: 

Overall Experience of 17 Yrs, having worked with 

Accenture, IBM, and Oracle. 

 

Our Esteemed Clients: 

 

• VLB College of Arts and Science, Thiru Janarthana 

School ( one of VLB School’s) 

• Nirmala College of Arts and Science 

• SSM College of Engineering ( komarapalyam-

Erode) 

• SNS School ( SNS Institutions) 

• SBOA School 

• Muthayammal College of Arts and Science 

• Nehru College of Aeronautical Science 

• Sree Narayana Guru College 

• KSG college of Arts and Science 

• Ranganathar Engineering college 

 

 



 

 

 

Projects: 

Colleges: 

Helped Colleges with Soft Skills, Pre Placement 

Programs, that helped them to overcome their 

inhibitions of talking in English, provided a detailed 

assessment, at the end of the course duration, provided 

them with certificates for the courses upon completion. 

Provided Faculties to overcome attitudinal problems, 

dealt with Classroom management, Leadership 

modules. 

School children were taught activity based sessions of 

Enhancing and Enriching English Language, course 

duration would be modelled as per school’s flexibility. 

Reports on what was being taken on that particular day 

were being handed over towards the end of the course 

duration. 

Course Planner: 

Contents of the course where being shared before the 

commencement of the training Program. Course 

Modules where being incorporated on a daily basis, and 



at the end of the day a detailed report was being sent 

across to the respective individuals. 
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R.V. SARAVANA PRAKASH 
 

A Short Note

An Edupreneur With more than 16 years of 
experience in EdTech .


Experience

Started as an Insurance Seller on 2006 . Been 
it banking on 2008. Moved to EdTech Software 
Sales on 2010. Now an Entrepreneur, Since 
2012 


Founded , My Assessment, based out of India 
& USA .  A prototype analysing , building 
company with data analytics as core 
www.myassessment.xyz


Founded , ViBA Edu Serv , an exclusive stand 
alone B-School for Start-Ups. 
www.vibaeduserv.com


Education

B.Sc., Computer Science , 2001 - 2004 , 
Hindusthan College of Art’s & Science

MBA HR & Finance , 2004 - 2006 , Kongu 
Engineering College


About Me

Roadie , Foodie , Dreamer , Ideapreneur.

http://www.myassessment.xyz
http://www.vibaeduserv.com


Ramesh Raja M 
Professional Soft Skills Trainer 
 
mrameshraja@hotmail.com, 8124394396 
 

Profile 

Soft Skills & Aptitude Trainer Tenured soft skills, verbal and behavioral trainer with experience in 
facilitating people use their hidden potential, by helping them identify their 
core competency in terms of actual strengths.  Trained students to develop 
various skills like, communication, group discussion and goal setting etc.   

Psychometric Analyst Certified psychometric analyst with experience in measuring attitudes & 
personality of people providing training and empowering them.   

Work Experience –Academic 

Nehru Corporate Placements & Industrial Relations – Coimbatore. 
Head (i/c) 
May 2019 – till date 
 
Aptitude & Soft skills Trainer  
June 2014 – April 2019 

  
RVS Group of Institutions – Coimbatore 
Soft skills Trainer 
September 2012 - May 2014 
 
Nehru Academy of Managerial Excellence - Coimbatore 
Associate Trainer 
May 2011 - June 2012 
 

Work Experience -Industry 

6 Years of Industry experience as Training Manager and Training Associate in BPM Industry  
 

Education 

Master of Business Administration 
 
Master of Arts (MA) in Politics and International Relations 
 
Bachelor of Science (BSC) in Physics 

 
Certifications 
Cambridge English level 1 certificate in ESOL International (Business Vantage) 
Council of Europe Level B2 
 
Cambridge Assessment English – Teaching Knowledge Test – Module 1 
Band 3 
 
Cambridge Assessment English – Teaching Knowledge Test – Module 2 
Band 3 
 
Cambridge Assessment English – Teaching Knowledge Test – Module 3 
Band 3 



 
Sathya Murthy. V 

Mobile: +91 9677886632 
sathyameansbusiness@gmail.com 

 
Career Objective 
 
To associate with growth-oriented profile, in the field of Entrepreneurial Research &Teaching. 
 
Education 

✓ Pursing PhD from Bharathiyar University in the field of Management. 

✓ Masters in Business Administration (MBA) from Happy Valley Business School, Coimbatore 

Affiliated to Anna University, Chennai. 

✓ Bachelors of Technology in Information Technology (B. Tech) from Coimbatore Institute of 

engineering & Technology Affiliated to Anna University, Chennai. 

Work Experience       
 

 
Incubation & Startup eco 
system – 12 Years 

 
Research – 6 Years  
 

 
Industry – 4 years 
 

 
Head – SONA Incubation Foundation  
September 2022 – Till Date  
 

- Executing outreach activities & onboarding the startups  
- Developing & Build strong relationship among the start-up communities, mentors & 

domain experts across the country. 
- Responsible for day to day operations. 
- Fund Management – In terms of investment to incubates & outsiders. 
- Strategizing and Positioning the incubator. 
- Scouting startups & engaging with startups. 
- Connecting our startups with Banks, Angel Network & Institutional Investors.  
- Collaborating with foreign university to bring in best practice. 
- Partnered with IIT Madras incubation cell (IITM Research Park) for incubation support  

 
Achievements 

- Raised 10cr from angel investors for incubated startups  
- Raised 5cr through venture capital firms for startups.  
- Effectively commercialized 20 startup products.  
- Generated revenue for NGITBI about 60 lakhs for sustainability. 
- Pioneer in running NewGen IEDC program at Nehru group of Institutions. 
- Conducted 100 plus events on entrepreneurship development  
- Handled Startup India seed fund scheme.  
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 Incubation Manager – NGI Technology Business Incubator  
 March 2021 – August 2022 
 

- Responsible for day to day operations. 
- Managing pre-incubation & Incubation programs.  
- Engaging with international startup community  
- Organizing various programs like boot camps, Hackathon. 
- Executing outreach activities & onboarding the startups to TBI  
- Assessing the start-ups applicants for various funding schemes. 
- Developing & Build strong relationship among the start-up communities, mentors & 

domain experts across the country. 
- Assisting with due diligence, strategically positioning the start-ups among the VC & funding 

agencies.  
- In-time completion of compliance set by the funding agency. (like PFMS, EAT Module, 

Utilization certification) 
- Guidance to startups in business model, marketing & Sales, Operations, Lean Management, 

IPR services. 
- Handling Social Media Pages for Promotions & Branding (Like Facebook & Instagram)  

 
Memberships & Community Created  

- Initiated & created few sector - based communities in Salem & Coimbatore regions  

- Member in various professional network internationally  

 
Entrepreneurship Development Coordinator  
Nehru Group of Institutions  
June 2012 – Dec 2021 
 
I had the responsibility to nurture, train and develop managerial knowledge, skills and abilities in 
the buding minds of the future managers and entrepreneurs of our nation and the world 
 
National & International Publications  
 

✓ Impact of Mergers and Acquisitions on employee performance of Banking Companies in 
coimbatore, published in International conference on sustainable Development with 
association of University of Southampton (ISBN: 978-93-5396-638-6) 
 

✓ Impact of Mergers and Acquisitions on employee performance of Banking Companies in 
Coimbatore, published in Zeichen Journal listed in UGC-CARE. (ISSN:0932-4747) 
 

✓ “A Study On Organizational Climate In Self-Financing Engineering Colleges In Tamilnadu” 
published in (IJSRR/73/1210) International Journal of Scientific Research and Reviews an 
approved UGC Journal (ISSN : 2279  0543) 
 

✓ ONLINE FRAUD AND ITS IMPACT ON INTERNET BANKING SERVICES IN Tamil Nadu published 
for wide spectrum an inhouse journal of GRD Management studies (ISSN 2250:2815) 

 
✓ Participated in 4th International Conference on “International Marketing in Asia Pacific 

Issues and Challenges (ICIM) – 2017” organized by GRD Institute of Management, GRD 



School of Commerce and International Business, Dr.GRD College of Science, India, in 
association with the universities from US & UK, on 10th & 11th November 2017 at 
Coimbatore, India, Published my paper. 

 
International Certifications  
 

✓ Marketing on Instagram - Certification by LinkedIn e-learning 
✓ Creel Price on Social Entrepreneurship - Certified by PMI (Project Management Institute – 

USA) 
✓ Social Media Marketing- Strategy and Optimization Certification by LinkedIn e-learning. 

 
Outreach activities 
 

✓ Conducted entrepreneurial business boot campus for various students in house & student 
community across the state. 

✓ Have been resource person for various research related programs.  
✓ Selected through the process, to attend 15 – Day long faculty development programme in 

entrepreneurship, sponsored by DST, Government of India, held at NGI, April -2018. 
✓ Participated in National Seminar on “Business Analytics for Decision Making “at SREC, 

Coimbatore held on March, 2015. 
✓ Participated in FDP on “Innovative Techniques in management teaching” at Anna university 

regional campus Coimbatore on March 2015. 
✓ Participated in FDP on “Pedagogy Frame work” organized by NGI, July 2014. 
✓ Participated & presented my case in Defrank centre for Behavioral and Management 

Research, April 2014. 
✓ Clinic Plus Gateway - 2013, Event Organizer Asian Records Academy, Singapore, June 2013 
✓ Participated in “Social Media Marketing "SSN Business School, A venture of HCL 

Technologies, Chennai, India, August 2013. 
✓ Project - " Gap Analysis between the stake holders & Institutes of various level of B-

Schools" KPR School of Business, Coimbatore, India, 2013 
✓ Participated in “Teaching to Change Lives" Break Through, Bangalore, India, March 2013 
✓ Participated in seminar " Fashion Retailing "Sardar Vallabhbhai Patel International School 

of Textiles & Management, Coimbatore, India, December 2012 
✓ Participated in professional Development workshop " Innovative Teaching ideas for 

Management Educatores" KCT Business School, Coimbatore, Tamil Nadu, India, July 2011 
 
Industry Experience  
 
Client Executive - ASEC INDIA. 
April 2010 - August 2011  
 
Taken up a very challenging role which demands very high energy level and enthusiasm towards the 
responsibility endorsed to my care. I had to coordinate with onshore and offshore team located in 
Calcutta, Chennai and Coimbatore. My role is to coordinate with the developers stationed at various 
geographical locations and deliver the advertisements created at these locations to the client "Super 
media" located in the United States. Our service quality was assessed and maintained through the 
standards of TCS (TATA CONSULTANCY SERVICES) quality assurance partner.  
 
 
 
 
Product Development Manager at PGC Infotech (India) Private Limited 



March 2009 - April 2010 
  
I have taken up role of developing new innovative products, which enables the end users through 
mobile and with Internet. we take pride in developing a national award-winning product 
"www.velaisms.in ". 
 
What we done there? 
 
1. Enable Planning for employability and employment reformers. 
2. Identifies and creates profiles as per the criterion (e.g.) identifying, verifying and digitizing the 
Below Poverty Line (BPL) unskilled/skilled rural/urban mass in the preferred rural/urban location. 
3. Engage and empower the rural/urban under privileged during and post training period. 
4. Employ by accurately matching the requirements of employment reformers with the trained 
workforce from employability reformers. 
5. Redeploy same resource to another company when he or she quits the current job due to 
personal or social compulsion or is asked to leave. This way our approach is to build a sustainable 
platform for transformation. 
 
 
                                                                       Thanks in advance for giving me an opportunity.                                                                                                            
     

     Regards 
 
                                                                                                              Sathya Murthy V 



   Neelima  P . Bajaj           302, Aman Apartments, 

             Opp. Lisieux School,  

             Bharati Park Road No 2, 

     Sai Baba Colony, 

     Coimbatore – 641 043 

     Ph : 98436 21053          

             E-mail :neelimabajaj224@yahoo.co.in 

 

 

 

 

Objective 

To be a committed member of an organization and to play a vital role in the development of the 

organization by adding value in the work place through my knowledge and skills. 

Personal Skills 

 Ability to communicate clearly and concisely. 

 Ability to deal with people and willingness to learn. 

 Ability to balance multiple priorities and meet deadlines. 

 Ability to work both independently and as part of a team. 

 

Educational Qualification 

 
B.A (Eco)                     :    Khalsa College, Mumbai                   
Higher Secondary     :    Sharon Mat. High Secondary School, Mumbai     

Senior Secondary      :   Sharon Mat. High Secondary School, Mumbai     

Technical Qualification  

Proficient in Ms Office and Internet 

Professional Experience: 

Currently working as a Trainer in Nehru Group of Institutions, Coimbatore. 

June 2011 – Till Date 

 

 

Free Lance Trainer – May 2010 – May 2011 

 

SANKARA EYE CARE HOSPITAL   Nov’ 09 – April 2010 

 Personal Assistant to Managing Founder & Trustee 

 

FRANKFINN INSTITUTE OF AIR HOSTESS TRAINING - Oct’06 – Aug’09 

o Joined as a Placement Co-ordinator 

 Responsible for Placing Students In the Field of Aviation , Hospitality & Travel 



 Additional Responsibilities of a Training Executive – Coordinating with Centers In South & 

Reporting to Regional Training Manager 

o Promoted as a Training Executive in March 08 

 Trainer – Grooming, Interview Skills, Soft Skills. 

 Negotiating with the faculty to deliver units according to the academic calendar and the delivery 

plan 

 Coordinating the assessment of Student works 

 Tracking student’s learning behavior and reporting 

 Coordinating the access to resources 

 Student Management 

 To facilitate and oversee the delivery and assessment process 

 To facilitate External & Internal Verification Process at the site 

 Student Certification process 

 

SOURCE MANAGEMENT INFOTECH LTD - Nov ‘05: Sep 06 

o Joined as a Branch Head 

 To head the Transition, Recruitment, Training, and Business Development. 

 To hire and train recruiters and counselors. 

 To focus on recruitment by meeting all client requirements. 

 To arrange campus recruitments for our clients. 

 To get outsourced training projects for Source Management InfoTech. 

 To encourage the youth to join and support this industry. 

Achievements and Initiatives taken 

 Arranged for 5 events in the first month of operations. 

 Arranged campus interviews. 

 Initiated tie-up with many companies. 

 

 
HOTEL SURYA INTERNATIONAL (3 Star Hotel) Coimbatore - - Sep 1997 – April 2003. 

 

o Joined as a GUEST RELATION MANAGER 

 

 Daily Interactions with guests. 

 Managing the queries and feedback received from the guests. 

 Co-ordination with the various departments for upliftment of the service standards for the hotel 

guests. 

 Supervision of Banquet parties. 

 Collection and maintenance of Credit Collections. 
 

 

 

IFG-ACE (P) Ltd., Coimbatore (Chennai based Software Training Centre) - Mar 1992 to Aug 1997 

 

 Joined as “Counselor of the Regional Office” for the organization for catering to the needs of the 

students. 



 Later was further promoted to the ranks for “Center Manager of the Regional Office” handling 

a network of 17 branches. 

 

 

Languages Known: 

 

Speak : English, Hindi, Tamil, Sindhi and Marathi. 

Write : English, Hindi and Marathi. 

 

Strengths: 

 

o Positive approach towards life. 

o Consistency while dealing with the work at hand. 

 

Extra Curricular Activities and Interests 

 

o Music 

o Reading 

o Traveling and Voluntary services. 

 

Personal information 

 
Date of birth  : 22 April 1974 

Father’ name  : Shri Pratab Rai Bajaj (Late) 

Nationality  : Indian 

Status   : Spinster 

 

 

Date  :                                    

Place : Coimbatore                    NEELIMA BAJAJ 

 



Revathy Balasubramaniam 

2014vathy@gmail.com                                                                                                                                                    9159189164                                                                                               

 

Objective 

To be the best, I would like to explore my knowledge and implement the same by working with the best 

Company that promotes growth, learning and that makes me an excellent team member as well as an all 

round developed individual. 

Professional Experience :  

Summary : 

 A competent professional with over 15+ years of rich experience in Recruitment, General 

Administration, Business Development, Operation Management and Team Management 

 An effective communicator with excellent negotiations, leadership, planning and social skills 

that can build and maintain relation across and beyond organization. 

 Strong abilities in leading taskforces in a disciplined manner. 

 Enthusiastic, adaptable, committed, can work under pressure, receptive with objectives to 

obtain a full time position where my skills and experience will greatly enhance the company’s 

success and my own personal growth. 

 

Strategic Planning : 

 

 Identifying future competence, devising and implementing short term and long term policies to 

achieve organizational and strategic goals. 

 Responsible for efficient functioning of the recruitment process 

 Developed a new concept for tracking time spent per hire (profile wise turn around time) to 

improve overall efficiency and for setting targets in an objective ways. 

 Create a strong pipeline leads on ongoing basis to ensure targets are met. 

 Regular Con-Calls with hiring managers and team to ensure everybody is on the same page of 

hiring updates. 

 Prepare daily, weekly, monthly, quarterly and years reports related to Business. 

 In-charge for the clients on RPO mode. 

 Formulating business strategies judicious utilization and deployment of available resources to 

achieve organizational business. 

 

 



Human Resources development : 

 Over seeing smooth implementation of HR polices of manpower planning, recruitment 

selection, induction, orientation of the new employees and student in the organization. 

 Handling the development of performances reviews and appraisals for all staff members and 

labours. 

 Act as a counselor and advisor to the employees within the unit with respect to any HR / 

Personnel  issues. 

 Was empowered to take decisions with respect to maintaining  discipline, decorum and any fun 

and joy activities in the unit. 

 

General Administration : 

 Ensuring optimum and effective utilization of material and human resources in providing 

congenial work environment. 

 Improving the productivity by eliminating discomforts and fatigue in the organization. 

 

Training and Development : 

 Co-ordinating activities for the identification of training needs of employees for upgrading their 

skills. 

 Planning for organizing and conducting training and development programmes, in association 

with the external / internal trainers and consultants. 

 Leading, motivating, mentoring and monitoring the performances of team to ensure efficiency 

in process operations and meeting of individual and group target. 

 Coaching team members on the complete end to end recruitment process in terms of trying to 

understand the client requirements, various methods of sourcing profiles, interviewing skills, 

short listing profiles keeping in mind JD and advising in cases of gap between positions and 

profiles, scheduling interviews, salary negotiations and hand holding the candidates till the time 

of joining. 

 Ensuring proper engagement for all employees. Organizing various employee welfare activities. 

 Maintaining the Data base for all relevant skills required in the near future. 

 Screening and short listing resumes as per requirement. 

 Scheduling interview for the candidates with the HR 

 Maintaining  a database of all requirements of professional candidates for various manpower 

requirements 

 Regular follow-ups with the clients to confirm the staffing plans and ensure whether the 

candidates needs are met 

 Following up with prospective candidates until they complete all the rounds of interview. 



 

Previous Organizations : 

Dec 1996   :  EDP Incharge at  

Jan 2001   :  M/s. ARC Mills Pvt Ltd., Karumathampatti 

 

June 2001   : Admin & HR Officer  (Admin,  Accounts, Production …) 

Dec  2008   : Vendor of M/s. Marico Industries, Coimbatore 

 

Jan  2009   :  HR  &  Buyer Communications 

Feb  2012   : M/s. ICDC- Buying Office, Coimbatore Branch 

 

June 2014                               :              Business Operations (Merchandising, Buyer            

             Communications, Marketing, Shipment process) at                                                 

 Still                                                        M/s. Soul Garments , Coimbatore 

 

Academic Credential : 

 Master’s in Computer Science from Bharathiyar University 

 Bachelors of Computer Science from Bharathiyar University 

 Diplomo HSM from NIIT 

Personal Snippets : 

 Date of Birth  :  13/12/1975 

  Fathers Name  : Late. P. Balasubramaniam 

 Languages known :  English, Tamil, Malayalam 

Extracurricular Activities : 

 Keen interest in Cookery , Internet ,  Astrology, Music and Social services. 

References : 

 Available on request.       



 

 

Hello everyone,  

I am Sheeba Caroline Henry and I am a Communication and 

Soft Skills trainer.  

A life-long learner and an avid traveller, I explore different 

training methodologies to make learning fun and effective. 

Here is a brief of various aspects in my career: 

• After finishing my graduation in Commerce, I started my career with Wipro BPO, Chen-

nai as a Customer Service Executive. 

• Later on, I started my training career with Intelenet Global Services, Chennai as a Voice 

& Accent Trainer and as part of my job, I also conducted the Induction program and in-

terviewed candidates to check their fluency in English. 

•  After my stint at Intelenet Global Services, I started freelancing for companies like Suth-

erland Global Services, Cognizant BPO and Wipro Technologies on Communication Skills 

and Accent Neutralisation.  

• Gradually, I started conducting training programmes on Soft Skills and Business Commu-

nication for corporates such as Mahendra Finance, Tata Communications, Accenture and 

KSEB. I have also worked as a Consultant Trainer for Cognizant Technologies in Coimba-

tore, Chennai and Cochin. 

•  Simultaneously, I got certified as a DISC assessor to understand the training needs of 

different individuals and to devise training plans as per the individual’s needs.  

• The certification paved way for conducting outbound training programs to companies 

such as CMA CGM, Daimler and Ideal LifeCare Sciences. 

• I have also conducted training programmes on Interview Skills and Spoken English to col-

leges such as Park Engineering, KG College and Rathinam College. 

• Apart from these, I regularly conduct classes on Spoken English at the Anaikatti Rural 

Committee and coach a few individuals on Accent Neutralisation. 

• I founded a company called Chrisling Learning and Recreation to promote my flagship 

training programmes and have been conducting retreats and workshops regularly. 

My true calling is training and with my passion for self-discovery, I am confident that I can 

inspire and teach people to make themselves better in all aspects.  



 

 

My freelance projects:  
 
Some of the long-term training projects: 
 

 Cognizant Technologies, Coimbatore (Feb’17 to Aug’17) 

Was part of a process which was in transition. Attended process training and collaborated with the client’s 
team to understand the skill sets required for the process. Created training modules based on the skills 
sets and conducted training sessions. Conducted fun games once a month for the whole team. 

 Cognizant Technologies, Cochin and Kolkata (Mar’13 to Sep’14) 

Was part of an exclusive calendar program introduced for Associates, Senior Associates, Team Leader and 
Team Managers to train them on Business Communication. Conducted training and provided individual 
coaching when required. Hosted an event which was a closure for the training program.  

 Cognizant BPO, Chennai (Mar’12 to Jun’12, May’15 to Jun’15) 

Conducted training on Voice and Accent and Customer Service to fresh recruiters for various BPO pro-
cesses. 

Some of the regular training projects: 

 Accenture, Chennai and Bangalore (2016 to present) 

Conduct training regularly on a set of modules which are specially designed for managers, leaders and 
fresh recruits.  

 Wipro Technologies, Cochin, Coimbatore, Vishakapattinam, Bubaneshwar (2014 to 
2016) 

Have conducted an eight-day training program which is designed for fresh recruits for different batches. 

 Tata Communications, Chennai (2012) 

Used to conduct regular training programs for their Team Leaders and Managers on Business Communica-
tion 
 

Some of the short-term training projects: 
 

 Rathinam College, Coimbatore (2016) 

Had conducted a week-long training programs on Placement twice for the final year students  

 Kerala State Electricity Board, Calicut (2016) 

Had conducted a two-day training session on Customer Service and Smart Work Practices for Engineers 
and Supervisors in Malayalam 

 Mahindra Finance, Trivandrum, Chennai (2014, 2015) 

Had conducted a one-day training session on Basic Selling Techniques, Customer Service, Grooming to 
Loan officers 

 Voltas, Coimbatore (2015) 

Had conducted a one-day training session on Time Management and Goal Setting for Team Managers 

 Suguna Farms, Coimbatore (2016) 

Had conducted a one-day training session on Communication Skills and Customer Service for Territorial 
Managers and Business Development Managers 
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